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CENTRAL INTELLIGENCE AGENCr 
; Washington, D. C. 



ADMINISTRATIVE INSTRU CTION 
NO: 


SUBJECT: 
RESCISSIONS : 

REFERENCES : 


11 May 1950 

Dissemination of CIA-Produced Intelligence and Information 


Administrative Instruction No. 
Administrative Instruction No. 


dated 22 August 19ii6 
'dated 9 June 191.7 


General Order No. dated 21 July 19I9 
Administrative Instruction No. dated 7 December 1918 


1. Genera], Poli cy ' * 

It is the general policy of the Central Intelligence Agencv not to 
disclose or furnish the contents of CIA-produced intelligence or infor- 
mation -to individuals or organizations other than those of the United • 
of the Director 1 ^* ^ co P‘kions to this policy require specific- approval 

2 • Definitions • . • 


a. CIA-produced intelligence consists ' of intelligence publications 
prepared by any evaluating component of CIA. ("finished, intelligence" ) . 

•r . -CIA-produced information consists of information reports prepared 
for intelligence use by any collecting or reference component of CIA 
("raw information"). 
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c ® Current ■ .intelligence and intelligence memoranda produced by 
ORE and 081, by prior authorisation, may bo distributed directly to 
certain specifically designated recipients.. 

00 Supplemental distribution vri.ll require prior authorization 

of the Director in each case. 

d. Information reports produced by 00 and 0S0, by prior authoriza- 
tion, may be distributed directly to using agencies when the need is 
urgent or when special security considerations make it inadvisable to 
use normal channels .• 

e. ( Offices making direct distribution covered in 3c and d above vrill 
inform 0CD and when appropriate vrill deliver to OCD copies for distribu- 
tion to other authorized ‘.-recipients. 

f 0 All requests for dissemination received from the Presidential 
Staff or members of the Congress will bo coordinated with the Genera]. 
Counsel prior to dissemination action. 

o* The Assistant Director for Collection and Dissemination vrill 
secure .from the Director's office a revised list of all authorized 
exceptions to the general policy within 30 calendar days after date 
of this Instruction. This list together with authorized changes vrill 
bo currently maintained by OCD. 

A. Authority for Dissemination 


a* The responsibility for dissemination of intelligence and infor- 
mation rests vrith the Assistant Director for Collection and Dissemina- 
tion, under the overall policies of the Director of Central Intelligence, 

b. OCD, in carrying out such dissemination, vrill be guided by 
existing security policies ana vrill utilize as required the facilities 
25X1 A °£ the Chief, Inspection and Security Staff. OCD vrill further be 

guido^b^bh^jprovisions of General Order Administrative Instruc- 

25X1 A tion^^^^^^l and this Ins true tiony 

Dissemination within the United States Government 



a. OCD, in collaboration vrith the producing office and after 
coordination with HcSS, will publish a standard distribution list for 
each recurrent category of CIA-produced intelligence or information. 
Initial dissemination of the recurrent items vrill be dictated by the 
standard distribution list. 


b. Supplemental dissemination vrill be in response to specific requests 
authorized by the Director of Central Intelligence or by the Assistant 
Director for Collection and Dissemination in collaboration vrith the 
producing office and with I&8S . ‘ 

■ “ 2 - 
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6* Dissemination to U,S, Citizens or UjS + , Organizations other than 

U C S, Governmen t * * '■ ' ' • 

a. Proposed dissemination of CIA-produced intelligence or inf orma-^ 
tion classified 11 C onf idential 11 or hitler must be approved by the Director 
of Central Intelligence, 0CD will collaborate with the producing office 
and will coordinate with I&SS prior to submittal to PCI. 

b. Proposed dissemination of CIA-produced intelligence or informa- 
tion classified "Restricted 11 or unclassified must be approved by the 
Assistant Director for Collection and Dissemination, 0CD will collaborate 
with the producing office and will effect coordination with DCI, I&SS, 
and the Legal Staff when necessary, 

c. All proposed dissemination must comply with the following condi- 
tions : • 

(1) The proposed recipient has need for the material. 

(2) Clear existing or potential advantage to the United States 

Government can be shown to result from the proposed dissemination. 


(3) The proposed dissemination can be accomplished without 
embarrassment to the United States Government, the Central Intelli- 
gence Agency, or responsible CIA officials. 



8, Physical Reproduction 


Intelligence-producing components of CIA will advise 0CD of the dis sendna 
tion which they desire for forthcoming publications, 0CD will arrange with 
Administrative Staff for reproduction of a sufficient number of copies to 
meet the expressed needs of the producing office and also to satisfy 
requirements for reserve stock and supplemental distribution. 

9 m Physical Pis tr ibuti on 

a, 0CD will control the physical distribution in accordance with 

current standard distribution lists and authorisations for the supple- 
mental distribution of specific items. ^ 

b. 0CD will maintain: 

(1) Surplus stocks for published- finished intelligence 
materials. ' * . 
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(2) Stock inventory records for items of published finished 
intelligence materials held for supplemental distribution* 


10 i Processing of Requosts 


0CD vd.ll process requests for published CIA intelligence and requests 
for CIA-produced information in accordance with the provisions of this 
Instruction* In the event a negative response is necessary it vd.ll. be 
prepared by 0CD in consultation with the producing office* 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 



Acting Executive 


DISTRIBUTION s' .A* 
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29 December 1949 

MEMORANDUM FOR : ‘ HpAGEE-EBHT OFFICEB/CIA 

SUBJECT : Dissemination of CIA-Produced Intelligence 

and Intelligence Information, 

R j 3?ERT^!CTS : Memorandum for ADFC. from. Management Of£icer/CIA ; 

December 15/ 1949; subject as above. 


25X1 A 


In accordance with a request contained in paragraph 4 
of tne reference memorandum, this is to advise you tnat this 
office concurs in Draft of Administrative Instruction 
forwarded with the reference memorandum. 



CHARLES V. HULICK 
Executive Assistant 


to ADPC 
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21 December 1 9h9 


MEMORANDUM TO: Management Officer 

SUBJECT: Dissemination of CIA Produced Intelligence and 

Intelligence Information 

REFERENCE: lour memorandum of December 19 requesting comments 

or concurrence on the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and 
Intelligence Information 


1* C0APS does not like the tern "intelligence information. 11 
"Intelligence 11 is produced from all kinds of "information” which is 
collected « We may think of the information we use in producing intelli- 
gence as "intelligence information" but, to someone else, it may be just 
information or economic information or some other kind of information# 

We think that "intelligence" should not be used as an adjective with 
the word "information" so recommend that th roug hout this circular in 
lieu of "intelligence information" there be used merely "information" or 
raw information" or "unevaluated information" and that "intelligence" 
be CIA- produced y" But "information" be "CIA- collected #» 

k uflder Paragraph 2 # We recommend: "The unevaluated 
or raw information collected by (or issued by) any organizational com- 
ponent of CIA#" 

3 • Paragraph 3 ( o ) • Does OSI disseminate under this paragraph 
finished intelligence or raw information? In either event, the word 
"publications" is unnecessary# 


FOIAbiS 

/ 

FOIA&5 




9 — — your Paragraph U (a)- should 

o read to the ^fect that — — — The authority to decide 
the need for dissemination of intelligence and CIA*s information relating 
to the national security rests with the Director of Central Intelligence, 
who has delegated some of this authority to the Assistant Director for 
Collection and Dissemination, CXA, with specific exceptions and under 
over-all policies established by the Director. 


5c 5 6c, 6b and 7b # QCD should "collaborate with 

the producing or collecting offices# » since it is disseminating 

either produced, finished intelligence or collected, raw inf ormation# 



\h 
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Paragraphs 8 and 9 > We understand these paragraphs are applying 
only to CIA produced intelligence, not to CIA collected information. In 
Paragraph 8, shouldnVt the intelligence producing components coordinate 
with AD/0CD as well as with the administrative staff re number of copies? 


7# Paragraph 9b, 1 and 2 . We recommend, first: Surplus stocks for 
(or should it be of?) items of CIA-produced intelligence. Second: Stock 
inventory records for (or should it be of?/ items of CIA-produced intelli- 
gence. How about suggesting a percentage limitation on such s urplus stocks? 


PEESC0TT CHILDS, Chief 
Coordination, Operations 
and Policy Staff 


i»I 


mmMmttei®! mriskoow ooo?oo23-7 

v; * mi v - ■ : : 
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CONCURRENCES.: - DRAFT OF ADMINISTRATIVE INSTRUCTION 


OCD 


ORE 

OS I 

bate 

00 


Date 


Admin* Staff 


OPC 

OSO 

Date 

I&SS 


Date 



Legal Staff 


Date 


COMMENTS: 
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MCnKnronduta Far t 

Frcras 

Subjects 



Draft of Administrative Instruction ro Disaanrimatloa of 
CIA*produced Intelligence and Intelligence Information. 


25X1 A 
25X1A 
25X1 A 


1. There is reproduced bolou/ a draft of proposed Administrative 
Instruction concerning dissemination of CIA-produced intelligence and 
intelligence information* 

2. This summarisation of three existing Instructions inc ludes 
ctmaants received by this office on the preliminary drafts of HBj 
(MMHi submitted during Iiavsaaber 1949, 

3 . The dissemination aspects of Administrative Instruction 

are included in this draft. The collection aspects of this instruction 
are covered by IISCID Ho, 2 and existing policies of the agency, 

4 * Request that you forward your comments or concurrence to 
this office by . 
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25X1A 


25X1 A 


25X1A 
25X1 A 


ADMINISTRATIVE DISTRUCTI® 

NO. 

SUBJECT: Dissemination of CIA-produced Intelligence end Intelligence Infarmation. 

RECISSIQHi Adm. Instr. Ho. ^^^fdated 22 August 1946 
Adm. Instr. Ho. dated 9 June 1947 
Adm, Instr. No. dated 15 July 1947 

REFERENCE: General Order Nog^H dated 21 July 1949 
Adm. Instr. No. dated 7 Dec. 1948 


1. General Policy 

a. It is the general policy of the Central Intelligence Agency not to 
disclose or furnish the contents of CIA-produced intelligence or 
intelligence information to individuals or organizations other ■ Khap 
those of the United States Government. 

2. Definitions 

a. CIA-produced intelligence: 

The pub li s h ed, evaluated product of the intelligence producing 
ocoponents of CIA. 

b. CIA-produced intelligence information: 

The unsraluated "raw* intelligence product of any organizational 
component of CIA. 


3» imrayed Exceptions to Goneral Policy 


a # Certain classified intelligence produced under the JO'S program 
which the Office of Reports and Estimated, by* prior authorization, 
disseminates to foreign governments. 


STATSPEC 



q« Certain unclassified intelligence information publications which 
the Office of Scientific Intelligence, by prior authorization* 
disseminated to private individuals and non-government organisations « 
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a* Bio authority to decide the used far dissemination of intelligence 
and intelligence Information relating to the national security 
rests with the Assistant Director for Collection and Dissemination, 
under the overall policies and with certain specific exceptions of 
the Director of Central Intelligence. 

b. CCD, in carrying out such dissemination, will be guided by existing 
security policies and will utilise as required the facilities of the 
Chief, Inspection and Secur ity Staf f and subje ct fur ther to the 
provisions of General Grder^^H 4dm. Instr. ^^^md this 
instruction. 

5. Dissemination within the United States Government 

a. OCD, in collaboration with the producing office and after coordination 
with I a SS, will publish a standard distribution list for each 
recurrent category of CIA-produced intelligence or intelligence 
information. 

b. Initial dissemination will be dictated by the standard distribution 
list. 

c. Supplemental dissemination will be in response to specific requests 
authorised by the Director of Central Intelligence or by the 
Assistant Director for Collection and Dissemination in collaboration 
with the producing office and with I & SS. 

6. oiRgarai-naticffl to 7i . s. Citiseas or TJ.S. Organisations other than U.S. Gov. 

a. Proposed dissemination of CIA-produced intelligence or intelligence 
information classified "Confidential" or higher must be approved by 
the Director of Central Intelligence, OCD will collaborate with the 
producing office and coordinate with I & SS prior to submittal to DCI. 

b. Proposed dissemination of CIA-produced intelligence or intelligence 
information classified "Restricted" or unclassified must be approved 
by tbs Assistant Director far Collection and Dissemination. OCR will 
collaborate with the producing office and will effect necessary 
coordination with DCI, I & SS, and the Legal Staff. 

c. All proposed dissemination must comply with the following conditions: 

(1) The proposed recipient has need for the material. 

(2) Clear existing or potential advantage to the United States 
Government can be shown to result from the proposed 
dissemination. 

(3} The proposed dissemination can be accomplished without 
embarrassment to the United States Government, the Central 
Intelligence Agency, or responsible SSS CIA officials. 


cr f??T 
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3. 


7. Foreign G 


SW1 


to FttMa reiMMqJtoJkS* 


a. Dissemination of CIA-produccd intelligence or intelligence information 
to agencies of foreign governments is not authorized, except with 
the specific approval of the DCI. 


b* Information or materiel under consideration for release will be 
accompanied by proper justification ( as outlined in 6b shove) 
by the producing office to tho Assistant Director for Collection 
and Dissemination. ODD will submit such justification to I & SS 
for examination for conformance with State « Defense Military 
Information Control Committee policies before being presented 
to the DCI* 


8* Bffl-sicA.M%..Reproductlon 

a. Intelligence producing components of CIA will coordinate with 
Mminiotrativo Staff to insure that the required number of copies 
of their respective intelligence products are in appropriate form 
aid in sufficient quantity to fill the needs of the current 
distribution list. 


9. 

a. 0GD will perform tho physical distribution in accordance with 
current standard distribution lists and authorisations for 
the supplemental distribution of specific items* 

b* CCD will maintains 

(l) Surplus stocks for each published item of finished 
intelligence. 

(9) Stock inventory records for each item of published 
finished intelligence. 

10. Blessing .of Requests 

a* OCD will process requests for CIA-produced intelligence or intelligence 
information in accordance with the provisions of this instruction. 

b. Requests for intelligence or intelligence information received 
directly from representatives# of foreign governments will, 
whenever possible , be referred by OCD to the appropriate XAC 
agency for action* 

c* OCD will fulfill the specific request or will prepare a 
suitable negative response* 




*85$ 
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SECRET 


ADMINISTRATIVE INSTRU CTION 

no. m 


SUBJECT : Dissemination of CIA -pro duo eel Intelligence and Intelligence 
Information 

dated 22 August 1946 
dated 9 June 1947 
dated 7 December 1948 
dated 15 July 1947 

e* General Order dated 21 July 1949 


RESCISSIONS: a. Administrative Instruction 

b. Administrative Instruction 

c. Administrative Instruction 

d. Administrative Instruction 



REFERENCE 


Administrative Instruction dated 

date as this new Administrative Instruction" 


(same 


1# purpose : 

The purpose of this directive is to state the policies and 
procedures governing dissemination of CIA-produced Intelligence and 
Intelligence Information# 

2* Definitions : 

a * CIA-produced Intelligence consists of intelligence publications 
prepared by any evaluating component of CIA (“finished intelligence” )• 

b. CIA-produced Intelligence Information consists of intelligence 
information reports prepared by any collecting component of CIA ( ” raw 
information”). 

3# Dissemination Policy : 

It is the policy of the Central Intelligence Agency to disseminate 
CIA-produced intelligence or intelligence information on a need-to-know 
basis to those officials of the United States Government who are responsible 
for the formulation or execution of national policy. 

• Publications Distributed by the Producing Office Direct to Recipients 

SECRET 
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The Director of Central Intelligence has authorised the direot 
distribution of current intelligence and intelligence memoranda by ORE and 
OS I to certain recipients specifically designated or approved by him* The 
Director of Central Intelligence has also authorized the distribution of 
intelligence information direct to using agencies by 00 and 0S0 when the 
need is urgent or v/hen special security considerations make it inadvisable 
to use normal dissemination channels. In all such cases, the producing 
office will inform OCD of such direct distribution and, when appropriate, 
will deliver to OCD additional copies for distribution to other authorized 
recipients* For current intelligence and intelligence memoranda, such 
supplemental distribution must always be personally directed or approved 
by the Director of Central Intelligence prior to dissemination. 

5* Publications Distributed to Recipients Through OCD : 
a* NIS Publications $ 

The dissemination of all publications produced under the NIS 
program is determined by the Interdepartmental HIS Committee under the 
Chairmanship of the CIA member# If, in disseminating CIA-produced 
NIS materials, departure from the general dissemination policy is 
desired, the procedure directed in paragraph 7 below is to be followed* 
b* Other Publications and Reports : 

For each publication or report other than those mentioned in 
paragraphs 4 and 6 a above, the producing office will recommend to 
OCD an appropriate distribution list, based on the nee d-to -know 

" SECRET 
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principle/' This list may be either a standard distribution list 


(for certain recurrent publications and reports having regular 
recipients) or a speoific distribution list (for publications 
and reports having no standard distribution)* The Office of 


Collection and Dissemination will ensure that the recommended lists 


are in accordance with CIA's general dissemination policy or 


approved exceptions thereto, and with the Central Intelligence 


Agency's security regulations as interpreted by the Inspection^ 
and Security Staff# Requests or recommendations for supplemental 


distribution of CIA-produced intelligence and intelligence information 


will be routed to the Office of Collection and Dissemination for 


coordination# Such coordination will include referral of each 


request or recommendation to the producing office for comment and 


A Jr° the j2S ection ^ ^ Security Staff for clearance# 

Distribution and Storage by OCDt 


The Office of Collection and Dissemination will be responsible 


for performing the physical distribution of all publications and 
reports, except as noted in paragraph 4 above. For this purpose, the 


publishing or producing office will deliver to the Office of Collection 


and Dissemination a sufficient number of copies of each publication 


or report to implement the initial distribution list and to stock for 


supplemental distribution# The Office of Collection and Dissemination 


will maintain such surplus stocks and will keep appropriate distribu- 


tion rooords and stock inventory records. 
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6. Conditions Under Which Exceptions to CIA ! a General pis a emi nation 
Pol icy will be Authorized } 

Exceptions to CIA’s general dissemination policy as stated in 
paragraph 2 above will.be authorized only under the following conditions: 
a. The proposed recipient has need for the publication, 
b* Actual or potential advantage to the US Government can be 
clearly shown to result from the proposed dissemination* 

c* The proposed dissemination can be accomplished without 
embarrassment to the US Government* 

d* The proposed dissemination conforms to established policies 
of the State-Defense Military Information Control Committee, 

7 . Procedures for Obtaining Authorization of Exceptions : 

Requests or recommendations for exceptions to CIA’s general 

dissemination policy as stated in paragraph 2 above will be routed to 
the producing office for comment as to such r el eas ability, based on the 
considerations listed in paragraph 6 above* A justification or negative 
response will then be forwarded by the producing office to the Inspection^ 
and Security Staff, when necessary, for comment* The producing office will 
then submit the request or recommendation, together with all supporting 
papers, to the Director of Central Intelligence for approval or disapproval, 
except that the Assistant Director for Collection and Dissemination is 
authorized to approve or disapprove the dissemination of RESTRICTED or 
UNCLASSIFIED publications and reports (other than NIS publications) to 
US private individuals or organizations* 
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8. Authorized exceptions to CIA. 1 a General pis a emi nation Policy : 

The following exceptions to CIA’ s general dissemination policy 
as stated in paragraph 2 above have already been authorized* 

a* The dissemination to certain foreign governments of classified 
intelligence publications produced under the NIS program, as authorized 
by the Interdepartmental NIS Committee through its ORB Chairman. 

b. The dissemination to certain foreign governments of certain 
classified intelligence publications (other than NIS publications) 
prepared by the Office of Reports and Estimates, the Office of 
Scientific Intelligence, and the Office of Special Operations. 



d. The dissemination of certain unclassified, intelligence infor- 
mation reports prepared by OSI to certain US private individuals 
and organizations. 

9. Additional Provisions for Sensitive Intelligence Information 


Reports * 

a. If it is necessary, in the interest of source protection, to 
withhold CIA-produced intelligence information reports from one or 
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more of the IAC agencies, such reports shall be stamped CIA INTERNAL 
USE ONLY and shall not be transmitted or disclosed to any agency- 
outside of the Central Intelligence Agenoy. 

b. CIA-produced intelligence information reports of special 
sensitivity, which must nevertheless be disseminated to IAC agencies 
on a need-to-know basis, shall be stamped LIMITED DISTRIBUTION, shall 
be in a separate report series , and shall be delivered not to IAC 
reading panel units but to specific officers within each agenoy, as 
designated by the producing office. Such reports shall also bear the 
notation: w This report is for the information of the following 
officers only; (list of names). It will receive no further dissemi- 
nation, either written or oral, without the concurrence of the 
Central Intelligence Agency, through the Assistant Director for 
Collection and Dissemination. 11 

o. Unevaluated CIA-produced intelligence information reports 
will normally be disseminated only to IAC agencies, unless the 
report is unclassified or, if classified, provided that the producing 
office concurs in such dissemination, with or without additional 
editing# 



mil 
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STANDARD FORM NO. 64 


f 


SECRET 

Office Memorandum • united states government 


. -W / u 


TO 

FROM 


Management Officer, CIA 
Assistant Dir eo tor, ORE 


4 APR 1950 


DATE: 


SUBJECT: Draft of Administrative Instruction re Dissemination of CIA-produced 
Intelligence and intelligence Information 


Reference: 


Memorandum from Management Officer, CIA, to AD/ORE, subject as above, 
dated 15 December 1949, transmitting draft of proposed CIA Administra- 
tive Instruction on this subject 


1* This replies to the referenced memorandum through which the 
Management Officer circulated for comment a draft of a proposed Adminis- 
trative Instruction concerning dissemination of CIA-produced intelli- 
gence and intelligence information# 


2* Specifically, the referenced memo randum proposes rescission of 
three current administrative Instructions and 

issuance in their stead of a new Administrative Instruction that 

will embrace and bring up to date the matter now covered in the three 
proposed rescissions. 


3. It is recommended that the action described in paragraph 2 above 
be broadened to the following: 


a* Action 


Rescind the three current Administrative Instructions as 
proposed by Management Officer, 


Comment 


Hone, 

b. Action 


Rescind Genera^rdgr ^^^Blated 21 July 1949 and Administra- 
tive Instruction dated 7 December 1948* Rewrite and 

reword as propose cMD^subparagraphs (l) and (2) of 11 Comment u that 
follows immediately. 


Comment 


. Each of these tv/o directives contains in part provisions 
direotly relevant to the subject matter of the proposed new 


# 










,<v 


........ , % •• • s\ ' I . . , , . , ,, 

4 V\ V jfe&l > S? * * Tv % ® * % * < 

.. : - ■ ' -V; V "■' 'T " ? ' . , 

Jf / ,/VV; 200^09/03 : CIA-RDI>ai-Q0728R00010002Q023-7 


Approved For Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 



25X1 A | 


25X1A 



Administrative Memorandum It ia therefore logical 

to incorporate those provisions in the new directive . It 
then becomes necessary to* 

(1) Rewrite the two rescinded directives omitting the 
provisions mentioned above. 

(2) Rewordthe Management Officer's proposed Administrative 
Memorandum ^^^^^|to include pertinent provisions of those 
two rescinded directives. 


4. Accordantly, Tab A hereto is proposed as the new Administrative 

25X1A Memorandum in lieu of that advanced by the Management Officer. 

Attention is invited to the fact that this ORE-prop os ed directive, in 
addition to necessary substantive changes, makes occasional modifications 
to the wording of the Management Officer's draft. 

25X1 A | 

5. Tab B combines ap propriat e portions of the two 0RE-propo3ed 

25X1A ! rescissions (General Order and Administrative Instruction No. 

in a single directive and codifies several de facto but to now 
j unformalized practices . Since this directive deals for the most part 

with preparation of unevaluated intelligence information reports, 00 
and OSO are presumed to have primary interest. However, it is hoped 
that Tab B may serve as a useful working basis. 



Approved For Release 2001/09/03 : CIA-RDP81-00728R000100020023-7 



27 April 1950 


MEMORANDUM TO: MAMGMSNT OFFICER 
FROM : AD/OFC 

SUBJECT : Draft of Administrative Instruction re 

Dissemination of CIA Produced Intelligence 
and Information 


1. This office concurs with the draft of Administrative 
Instruction re Dissemination of CIA Produced Intelligence 
and Information, dated 21 April 1950. 

2. Comments: None 
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Coordination Page 


L®.:0RAi^Dmi TO: Liana gement Officer 


DRAFT 


DATE: <5-T 


FROM: 

SUBJECT': 


v v 

Draft of Administrative Instruction ro Dissemination 
of CIA Produced Into lli gonco and Information 


1* This office concurs with the draft of Administrative Instruction 
ro Dissemination of CIA Produced Intelligence and Information^ dated 
21 April 19!? Oo 

2* Comments: 


Signature 


SECRET 
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DRAFT 


L'iSLIORAI'] DU1/I TO: Management Officer 


DATS: 



FROM: 


Chief, Inspection & Securit y Staff 


SUBJECT: Draft of Administrative Instruction rc Dissemination 

of CIA Produced Intelligence and Information 


1 0 This office concurs with the draft cf Administrative Instruction 
ro Dissemination of CIA Produced Intelligence and Information, dated 
21 April 195>0 o 

2® Comments: None 



Colonel, GSC 


SECRET 
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SECRET 


Coordination Pago 


L'iEkORAi'iDUI'.i TO: Liana goment Officer 


DRAFT 


SUBJECT : 


Draft of Administrative Instruction re Dissemination 
of CIA Produced Intelligence and Information 


1, This office concurs vdth the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 19^0 o 

2« ' Comments: 



SECRET 


©iilijaiiiM sfiifeo: 
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SECRET 


C o ordination Pago 


DRAFT 




TO: management Officer 1 / 


DATE: 



FROli: 




SUBJECT s 


Draft of Administrative Instruction ro Dissemination 
of CIA Produced Intelligence- and Inf ormation 


3 o This office conQurs with the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 1950c 

2, Comments: 
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■ \ 

' -'V 

27 June 1920 


SF2MIAICW FOHt Assistant. Director Ter Operations 

SSSMBBT* Use of the terns “iatelligeacB iafogratioo" in 

Statement of Functions of CIA Officca. 

K53W®C5S» (a) AAaiBiatrativo Instruction Oioaasiaafcion 

of CIA— producod Intelligence and Jafarrantian, 
datffld 11 May 1920 

(fa) SSpZD Sos. 6 S 7, &£& Hi 


1. ?<© have receive your tea-page mm of 19 June about using 
"intelligence iaforraatioa*' — and have not been convinced t "Intelli- 
gence" is not an adjective, so its deplore its us© as a short cut to 
describe the type of information in which CIA is interested.. 

2. ife contemplate no "sweeping chaagea", or any other changes, 
in your functions. lour isonitrarfjag and collecting should still be 
selective for our purposes. If you wish to descriho the raw inf or- 
mtion you collect, let it be for the purposes of Intelligence, or 
for use by the Intelligence Agencies, or ©von tor "foreign positive 
tatolligenee". 


3. ®s desire to avoid cohesion and. to keep .inf orsation (raw, 
positive, or otfeerwiae) separate frees the and result of Intalligsnco, 
obtained after the .raw iaforsiation has been evalmtsd. Bather titan 
mo # r» iafomation* 1 ami “evaluated inf carnation", m s till thin k to 
should aticSs to “ini’ersatim" nod "inteHigonco". Jxl tliis profession, 
they are too different things* Wherever you use ^intelligence inf or- 
mtion" in your asms,: you could use "incarnation for intelligence 
iharixiees'V . 


h* And, according to the largo Webster dictionary's definition (b), 
m cannot use "Intelligence Office" I 



FKfSQaXT CHILDS, Chief 
Qocrdinatim, Operations 
end Policy Staff 


hlsmBSIIQHt 
utttivo 



iianagensnt Officer 

Mi/am, 


SECRET 



-00728R0001000?0023-7 


f 
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25X1 A | 



Acting Executive 4 May 195° 

Management Officer 

Administrative Instruction Dissemination • 


1. The attached Administrative Instruction subjects 

Dissemination of OlA-Produoed Intelligence and Information, has been 
fully coordinated with all interested offices and staff sections » 

2 m Certain comments received have been incorporated in the 
Instruction while others have been left out. All comments received 
are attached for your information. 

3« Racomnsend signature and publication. 


25X1 A 
25X1 A j 



Attaohmenti Administrative Instruction 
with comments. 
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SECRET 




slvIEMORANDUM FOR': 


: Mahagemeniydfficer 


SUBJECT 


5 . BeaftW. Administrative Xnsja^bion re DisseminAt 
of ™ produced- Intelligence andXlnformation* ^ 


d^reproducedN^lovjxa di'af t of a propoWd^Mministrative 
SSmatioS A C8rninS diS6SK /\ ° n ° f GIA PrcducediSeiligence and 


N \ . 1 j/f^ xs has b£en prepared to incorporate recommendations 

H ?o P f\^ TCS ' 0f all bff ices Concerned at a cobrdinatic 

meetsdig held 19;. Aprw. 1950. • ’ \ / , " \ 


/ _ 3 Request that Vou forward youc/coheurre 
/office onst^e^attached sheet by 28 April ly^O* 


urrence.or comments toNihis 


ADMINISTRATIVE . INSTRUCTION 
NO. . 


SUBJECT: Dissemination of CIA-Produced Intelligence and Information 


RESCISSIONS : • Admizi. Ins.tr • 
Admin. . Instr. 


dated 22 August I 9 I 4.6 
dated 9 June 19b7 ' 


REFERENCES : General Order 
Admin. Instr. 


dated 21 July 19h9[ 
dated 7 December 192+8 


General Policy 


. ^ 1S general policy of the Central Intelligence Agency not 

to disclose or furnish the- contents of CIA-produced intelligence or ; ' 
information to individuals or organizations other' than those of' /the ; ‘ ; 
United States Government.. /■• deceptions . to this policy require’ specific 
approval of -the Director -r • • ’ ....... ; . ' • . , 1 . 


2 0 Definitions 


a. CIA-produced intelligence consists of intelligence publications 
prepared by any-. evaluatihg component; of CIA. ("finished intelligence"). ' 


„ h. CIA-produced information consists of.' information fdpdi'ts. prepared’ 
ior intelligence use by any collecting or reference component of CIA 
("raw inf ormation" ) . 


SECRET ' 


. i • ■ ■ / $ . i-T-. , - 

' » - ^ v ‘A ‘ " ’ ‘ ' 

: : A '■ '■ ‘ AS" ' V ■ A- A ' \ ' ’ .. .. 

AfApikq^',fpy RgfeaS«2MW9/eX^ : CIA-RDP81-0,0728ROOOi00020.023-7 

w € iStt mmm i « - / . 
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STATS&EC 


25xi a. 


SECRET 


3» Approved Exceptions to General Policy 


a 0 Certain classified intelligence produced under the National 
Intelligence Survey! Program which the .Office v .o£ Reports, and . Estimate s, 
by prior authorisation, disseminates to foreign governments. 


Co Current intelligence and intelligence’ memoranda produced by 
ORE and OSI, by prior 'authorization, may be distributed directly to 
certain specifically designated recipients* 


(l) Supplemental distribution will .require .prior authorization 
of the Director in each' case* 


do Information reports produced by 00 and 0S0, by prior authoriza- 
tion, may be distributed directly to using agencies when the need is 
urgent or when special security considerations make it inadvisable to 
use normal channels* 


e* Off iobs making direct' distribution covered in 3c and d above 
will inform 0CD and when appropriate will deliver to-'OCD copies for 
distribution to other authorized receipients# 

^A12J authortlzed) c)xc options to thd g^ral/^oli^* curler r^ly^in 
effora &rl ysmbjout to/ review Am ^^^amekxi ays L 


effort/ ar & A 
.after [d/te^of 


currently Jin 


alter d^te^of \tni^nsu>uct&ono ' 

<\49 (see ^1ta?V>eof } 

U Authority for Dissemination 


a. The responsibility for dissemination of intelligence, and infor- 
mation with the Assistant 

Director for Collection and Dissemination, under the iBVeraDl policies 

of the Director' of Central 

Intelligence* 


b* OCD, in carrying out such dissemination, mil be guided by 
existing security; policies: and will utilize as required the facilities . 
of the Chief, Inspection and Security Staff*_0CD i will further be 
Iguidec^yMdie provisions of General Order ^^^^^Admini strati ve Instruc- 
tion and ' this Instruction. 


SECRET , 


p > ^ ■ 

nt' ii irtii ii nfflilrti* n'ftii»‘llii i I, -till util ii*~f iiiifiij iltl'Ulffiirl^Ji iiSii^ h'i r ' i if 1 *1 n~ f £‘. ' • 
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/)|\ fteepoeshi diissevnnmiioc^^ovvi ~fte ^Pfiesia/e^/Al <Si~fl'fP 0(2j 
Wiewbees erf- "tHe Oow^nfe^ uji\ \ mr Ccoftc/iw/rlec/ uJTfh tte 

' Geweifwl Counsel pfttoft divSsewiwo+'ron Action, 


„ - _ 

% TVe. Avso'WiV" 3Wec-4t>w, Mu. 0>(lec.4ioo ^nc| D/5S<?/M//tW*oio 

” uivVl necuraa '~Di*ed vzs <M ce A toisec/ li’sf 

b?- aII AnjllAofil'Z^J S^epllows "/fee. CjQ.MQ#Al po(lC<^ 

Ujvttim 3o Q^lstvcJeK. akk|2> /q>(W dW/e o'f Ttfd lvid#o ^ oaJ., 

"TV\i& KsV .uoifo /^JTRoRi'zeJ cUw<je$ u 3 i II bs_ 

C?oRR.eKrrt^ WJAt/odfttwe’c/ ACfc. 
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SECRE®^' - 


Dissemination within the United States Government . 

a. . 0CD, in .collaboration "rath the producing office and after 
coordination- 'with IC:83,' vdll> publish a. standard distribution list for 
each recurrent category of CIA-produced* intelligence '.or information. 
Initial dissemination of the recurrent items rail be dictated by the 
standard distribution list® ; - 


b.. • Supplemental dis semination -vrill be in response- to specific • 
requests authorized by the Director of Central Intelligence or by the 
Assistant Director for Collection and Dissemination in collaboration with 
'•'the producing office and With I1SS. "• ■ 

6® / bis semination to U.S. Citizens or U.S. Organizations other than 

UoS. ’Government , ... • 

a. Proposed, dissemination of ‘CM-pr educed intelligence or infor- 
mation classified '‘'Confidential 11 or higher must be approved by -the 
Director of Central Intelligence* • 0GD Will' collaborate with the producing 
office and vd-11 coordinate vdth I&SS prior to submittal to DCI P 

b. proposed dissemination of CIA-produced intelligence or informa- 
tion classified "Restricted" or unclassified must be approved by the 
Assistant Director for Collection and Dissemination. OCD rail collaborate 
with the producing office and will effect coordination v/ith DCI, I&3S, 
and the Legal Staff when necessary. 


c. All.. proposed dissemination must comply v/ith the following 
conditions : 



i 

25X1 A 


(1) Tho proposed recipient has need for tho material. 

(2) Clear existing or potential advantage to the United 
States Government can be shown to result from tho proposed dissemin- 
ation. 


( 3 J ) * ' ’’The' proposed? dissemination cah-'lfe accomplished without' 7 
embarrassment to the United States Government, the Central Intelli- 
gence ’A geh&vnbb responsible sCLV of H . '! A 



8. Physical Reproduction 


Intolli gcnce-pr oduc ing components of CIA will coox'dinate v/ith 
Administrative Staff to ensure that the required number of copies of 
their respective intelligence products^ are in appropriate form and 
in sufficient quantity to fill tho needs of the current distribution 
list, sufficient quantities for stocky-.. and supplemental distribution. 


SECRET 
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SECRET 


9c Physical Distribution 


a* OCD will control tho physical distribution in accordance with 
current standard distribution- list and authorisations for the supple- 
mental distribution of specific items:. ’ 


b. OCD will maintain; 


(1) Surplus stocks for' published items of finished intelligence' 
materials. ‘ ;■ ■■■' v • 


(2) Stock inventory records for items of published finished cvK 

intelligence materials hold for supplemental distribution. 

10. Processing of Requests 

OCD will process requests f or A CIA*iUj^^ intelligence^*^ 

information in accordance with the provisions of this Instruction* 


FOR THE DIRECTOR EF CENTRAL INTELLIGENCE; 


Acting Executive 


Ite eoevt A ne^R+i'oe. fiespor>se is necesSRie^ 

it- UJ.II b> pritpAfeot' OCX! i» Qmaul-Wicn w,#T 
Ifce pjJcduwnA ofnit, . . 


SECRET 


f'i ' Wfstf i : 


l*. ! 


^ * S#toaE ’ | fel&-RDP8 i-OO.728ROO0l 00020023-7 





m 
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sfeggET 


Coordinates^ Pag 


DRAFT 


L'iEl I0RAFJ DUT;1 J£Q : Llan&gemont Officer 
FROL! : 


DAT 


Draft of AdmiriStetfativo Instruction ro Dis^mnation 
of CIA Produced Iht^olligGnco .and Information' 


lo This cufi^o Conors with the drafVs^f Administrative Instruction 
/ro Dissemination oi>C^A Produced IntelligenccK^id Information, dated 
21 April 1950 o 

2 . Comment/; 


Te/V 

Signature 


SECRET 
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SECRET 


Coordination Pago 


IviEl.'OR/ii^DUIi TO i liana go mo nt Off;*' 




FROIis 


SUBJECT s 


Draft of Administrative Instruction re Dissemination 
of CIA Produced Intelligence and Information 


lo This office concurs with the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 1950. 


2. Comments : 




3 


1 


f Lk.* i" O 


c *> 

Vd) iV/i 1. - 'V 6 ^ i 


. i v u 


| &S: C/ Ua^4^- ‘ J ^ ^ 


\ /' 
v'"aJ W 


^ r u.. / VA 4 | £■ fl *•< 


& '*• )/1 


Signature 




SECRET 


it .r. ;t 4 '^; V u Appriov^''Ror ft0lda&i f g6o:i/O9/O| : ClA-‘RDP81-60728R000100020023-7 
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3* Dissemination Policy* 1 

— - - i 

It is the policy of the d<3>htral Intelligence Agency to disseminate 
CIA-produced intelligence or intelligence information on a need-to-know 
basis to those officials of the United States Government who are responsi-^ 
ble for the formulation or execution of national policy* 

* • ... ► 

•4 o Publications Distributed by the Producing .Office Direct to Roci - 

piejnts ; ” ~~ ^ ’ 

\ The Director of Central Intelligence has .authorized the direct 
distribution of current -in uoirigence and intelligence memoranda by ORE 
and 0SI to certain recipients specifically designated or approved by him* 

The Director of Central . Intelligence has also authorized the distribution 
of intelligence information direct to using agoheies by 00 and OS 0 when the 
neod is urgent or when ’ special' security considerat.ipns make it inadvisable 
to use normal dissemination 'channels* In all such' casSs, the producing 
office will inform 0CD of such direct distribution and, when appropriate, 
will deliver to OCD additional copies for distribution to other authorized 
recipients, , For current intelligence and intelligence memoranda, such 
supplemental distribution must always bo personally directed or approved by 
the Director of Central Intelligence prior to dissemination* 

5* Pub li oat ions Distributed to Recipients through OCD : 

a* NIS Publications i 

The dissemination of all publications: produced under the NIS.. 
program is determined by the Interdepartmental NIS Committee undqr the 
Chairmanship of the ClA -'member* If> .in disseminating CIA-produced 
NIS materials, departure from the general dissemination policy is 
dosirod> the procedure directed in paragraph 7 ‘below is to be followed* 

b* Other Publications and Reports : ‘ * 

• . . ■ * 

For each publicati 6n» or’ report other ‘than th # ose‘ mentioned in 
paragraphs 4 and 5' a- above - , the producing office wil‘1 reaomnond to 
OCD an appropriate distribution list,- based on the r!eed-to-know 
principle, - This . lisVfahy«be either a standard distribution list 
(for certain recurrent publications and reports' having regular reci- 
pients) or a specific distribution list (for publications and reports 
having no standard distribution)* The Office of Collection and Dis- 
semination will ensure that the recommended lists af e‘ : in accordance 
with CIA f s general dissemination policy or approved exceptions there- 
to, and with the Central Intelligence Agency. 1 s security regulations 
as interpreted by tho Inspection and Security Staff* Requests or 
recommendations for supplemental distribution of CIA-pfoducod intel- 
ligence and intelligence information will be routed to tho Office . 
of Collection and Dissemination for coordination*.. . Such coordination 
will include Referral' of each request or recommendation to the ■ produc- 
ing office for commont and to”. the Inspection and Security Staff for 


clearance* 



4 



SECRET ' 
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25X1A 

25X1 A 

25X1 A 
25X1 A 

25X1 A 


/ 


SECRET 


DRAFT 


25X1 A 


MEMORANDUM :FCRV 



12 April. 1950. 


25X1 A 
25X1A 


FROM: 

SUBJECT: ; 


Ma.nagQra.ent. Dff i r cer 


.i .. 


Drafts of ‘ Admini strative Instructions! 


and 


lo 1 •There is reproduced’ below drafts of .two •proposed -Administrative 
Instructions.- pertaining ; to operational aspects of Agetfcy activities.* 

2* ( In order that 'final, action may be effected at an .early" date * 
a coordination meeting will ., bo. -held at 1000 -hour's 19 April 1950 in 
Room 2519 M'.Building* . It is requested that, representatives of your office 
attending the meeting he authorized to effect. final. action • 


ADMINISTRATIVE INSTRUCTION 
NO* ' 

SUBJECT: Dissemination ‘of UIA-produce.d • Intelligence land Intelligence^ 
Information* " '*■ - ’ •' • • • *. • 


RESCISSIONS: 


a* Admin* Instruction 
b * Admin • In structi on 
c* Admin* Instruction 
d • Admin * . Instruction 
e.* General ’Order 



dated 22 August 1946 
dated :.'9 June 1947 
’ dato3"’7” December 1948 
dated 15 July 1947 
1 July ;1949 . 


REFERENCE: Administrative Instruction .dated. : ■: ; 

■ (some -date as' this- new Administrative Instruction! 

1* Purpose# : :. " '.■* .. 

*. v • The purpose, of . this directive is to state t lie policies and proce- 
dures governing dissemination , of CIA-produced Intelligence and Intelligence 
Information.* j': ‘ 

2* Definitions ; : i ' 

- . a* CIA-produced Intelligence consists of intelligence publica- 
cations prepared -by any. evaluating component .of r.CIA- ( n finished intel- 
ligence” )• 


b. CIA-produced Information consists of in tel l igenc e 

information reports preparedt^yany doite'c ting ^component of CIA (’raw 
. information”). SECRET 
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f ied^ntelli pe ^^^^’^^-So.yferxmohis of classi- 
ct intelligence publications produced under the NTS r>rncrr»nm n e 

•Chairman!' 1 ^ ? n ^° rae P ar ' braeri ' fca ?- NlS Committee through its’oRE 


i ‘ *\« • ThQydis8ohii'n&tion : to - certain foreign* goirernmonts nf nr>*±a - ? n 
classified intelligence publications ; '{6thei‘ ‘.than NIS publications^ 
prepared by, 'the Off ice ; -of Reports and Wi'aW EE K^° ns) 


Hi Offibe^of 

Scientific •Intelligence, ;-and the Office’ of ; Special Operations 


STATS PEC 



w . , c * # dissemination of certain unclassified intelligence inf* nr 

rsE’ -11 oii to ^•wasa?'*- 


Reports : ^ ditiona1 ' Provisions- for Sonsi t ivo' lhtelligehoe^hformation 



to vrithhJ™ pta S nopess “y> *»• interest of source protection, 
or nora nf +hi A ^r° dUCed - lntelligGnce information reports from oh- 
?™WAL USv r HT y SUCh ports' 'shall be staged- CIA 

lllT-uftNAL USuOi'IiY -and -shall not be transmitted -of- disclosed to aw 
7 agency outside of the Central Intelligence Agency. ^ 


• .. h- ?P l “P roduc o<i intelligence information reports of sneci -il 
od dSpri^ 7 11 * cd . mu f i • he ve r the le s s be disseminated- to 3 'M agencies 
v. ?_ need “ to “ knOT ; basis/- shaii be stamped LliilTED DISTRIBUTION; ' shall 

-»/>■* -U.V 'JlUdi. : ■ * < 


v . _ , J ^ » vaiufe/au JJlbTKl HjJTIOW • • q> 

be in a separate report- series, and shall- be deliirered not' tb'hf 1 - 
readmg^panel units but -to specific'- off icefs-'v»i , thin : bach asenev" as'" 

■ - Sff “J d - ¥ • Such r 8 por£“ha?arSfc 

- - Sl^ atl0d -- ; - . '^ 1S report is for the information'- of thd f oilowInF 
, s (list ! of-: names). It will re'cei-vb- ho '"further- dissemi- 

nation^ either written or-' oral, -without tlie-cohcufrshce of the- Centra] 

: mr£SS&£!p tho ?s 5is ‘“ t ' BtootoMc.. Goii^tibh 


will^n^r 1 ^ CIA-produced* Intelligence information- reports’ - 

X T lte t™} Y t0 IAC ^ ncie ®, unless the report 

IS unclassified... or , ■ -if . -qlas sif .i.od, .provided:-, that’- the-' producing*- off ice 
concurs „ such dissemination, with or .ithout adimS 





R. H. HILL3NK0ETTER 
Rear Admiral, USN 
Director of Central Intelligence 


3 81-00728R0001 00020023-7 
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Physical- Distribution and Storage by 0CD> 

■ ‘ The -.'Office .of’ Collection and Dissemination will. be responsible 

for performing the physical distribution of all publications and: 
reports 5 except as noted in paragraph U above# For this purpose, 
ther publishing, or producing office /will deliver to .the Office of 
' , Collection ; arid. Dissemination . a sufficient. number of. copies of ; each 
publication' or report "to implement, the initial distribution list 
and; to stock for supplemental •distribution#. The Office of Collection 
and Dissemination will maintain such surplus stocks and will keep 
appropriate ■ distribution ,rep.or,ds and stock inventory records# 

’ 6# Conditions, Under TJhiph .Except ions >to CIA* s General Dissemination 
Policy will be Authorized : . ~ ~ ,, 

Exceptions to ClA'c general’ dissemination policy as stated 
2 _n paragraph^) above will be authorized only under the following conditions; 

a; The proposed recipient has need for the .publication# • « 

b# Actual or potential advantage to the US' Government can be 
clearly shown .to result from the proposed dissemination. # ; 

c# The proposed dissemination can be accomplished witliout 

embarrassment, to the US Government # • 

, d# The proposed .dissemination conf orms to established policies 
of' , the. Stated-Defense;; Military Information .Control Committee'# 

7. Procedures ‘f or Obtaining Authorization of Exceptions: 




ll 


^ s t s . ,.or^ecpmendat i ons- -op-'UJCjTsp tions to CIA 1 s general dis- 
semination policy .-as i’s.ta-bed-lIn^^^gra Bh 2^ ooyB. will be routed . to -the 
producing' office for. comment .as , to such re leas ability, based on^the consid- 
erations .'listed in paragraph... 6 above # 'A . justification ■ or ne gative response 
will lihen.’be forwarded, by. -the producing , •.office to,, the Inspection and ; . 
Security Staff, when necessary, for comment# . The producing office will 
then submit the request, or recommendation, ..together., with all Supporting 
papers,- to 'the Director, of Central' .Intelligence: -,fpr; approval or. . disap- 
proval; ^except that the ; Assistant, Director for Collection and ^Dissemination 
is authorized to approve or disapprove the dissemination of. RbSiUlCTAD or 
UNCLASSIFIED publications and reports (other than Nl’S publications) to US 
private individuals or ; or.ganizqtipns# , . • • . e 

8 4 : Authorized exceptions' to CIA 1 s General Dissemination Policy ; 



as s 


The f ollowin g^^5§]p tions to CIA * 1 s' general dissemination policy 
d in atovo have already been authorized: 
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25X1 A 

25X1A 
25X1 A 

25X1A 

25X1A 


STATSPEC 


' ADMINISTRATIVE INSTRUi 
NO. 


SUBJECT 

RESCISSIONS: a 


Preparation of CIA-produced Intelligence Publications and 
Intelligence Information Reports. 


Administrative Instruction 

1948 . 

b. General Order dated 21 July 192+9. 


dated 7 December 


Ri:iPER.' NCE : Administrative Instruction dated . 

(same date as this new Administrative InstructTon^Jj|^^|j 

* n ac ^ or dance . with the provisions of the National Security Act of 
947 (Public Law 2 : 53).j. all CIA- produced intelligence pub li cations and 
■ information reports, will be so prepared and' edited as to 

eliminate the danger of' disclosing covert or semi-covert sources or 
methods,. 


P • Intelligence Publi.cati ons 

The form of CIA-produced intelligence publications will be as 
determined by the producing office, after consultation, when necessary, 
with other offices and staffs as are appropriate. 


1 1 • Pntelligenoe Information Reports 
1* Forms: 


The following forms will be used by producing, offices in the 
preparation of CIA intelligence information reports. 

a. Form No. 51-4 a, Information Report, -revised September I 9 J 4 . 8 — 
to be used by the Office of Special Operations for- unevaluated 
intelligence information reports. These .reports will be reproduced 
on yellow paper. 

b® ^ orm No. 51“4 b, information Report^' revised December I 9 I 4 . 8 — 
to b ®. used by Contact Division,- Off ioe of Operations,, for unevaluated 
intelligence information reports . ... These reports will be reproduced 
on pink paper. 
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2. Explanation of Items .on Forms: 

The producing office will complete each form in detail as indi 
cated below: 


a. Country : 

Show the country td ’Which the information pertains,' 


b , Subject : ‘ * 

Select and fill' in the subject most descriptive of the 
information contained in the report, 

. c. Place Acquired (Forms 51"*^ and 51~^B only): 

25X1A 


d« D ate Acq u ired by S ource (Form 5 1-i-l-B only): 

Specify the' date on which the information was collected in 
the field by the original source of the information. 


e. Date of Information : 

State the actual date when the event or events reported on 
took place. 


STATSPEC ... 


Sji Where Published (Form 51 ^ 4 -C only): 

Indicate the country and city where the information was 
originally’' published or broadcast®' ‘ 

h. Date Published (Form only): 

"■ ' Indi bate the date of the original publication or Issue of 

-.the document i 'or date' of the broadcast. 

. SECRET 







Approved For Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 



i. ' -Languag e ' {Form 51-lj.C only) : , ' 

• Indicate the language in' which the material was originally 
published or broadcast. 



k© Collection Directive Numbers • 


Enter the CD number to which the information report pertains © 


1# Date Distributed: ‘ 

Date ‘on which the report is distributed by the Central Intelli- 
gence Agency. This space will be left blank by the originating office 
and will be completed by the Office of Collection and Dissemination. 


m. Number of Pages ; 

Enter the total number of pages comprising the report. 

n. Number of Enclosures (Forms 51“4 a and 5 I-I 4 B only): 


Enter the total number of enclosures to the basic report. 

In addition* the enclosures will be identified by a listing at the 
end of the report. This listing will be as brief as possible© 

Eaoh enclosure will be marked with the same symbol as on the listing# 
Abbreviations will be used whenever practicable. 

o. Supplement to Report Number : 

If the report provides additional information which supple- 
ments or changes a previous report, the originating office will 
indicate this by inserting in this space the report number of the 
previous report or reports. 

* p. .Grading of Source by Office of Origin (Forms , 51 -ijA and 
only): 

The originating off ice. will mark the appropriate box from 
knowledge of and experience with the source from which the report 
was derived#.. : 1 


<!• Collector^ Preliminary Grading of Content (Form 51“i|A only): 

This will be accomplished by the originating office and will 
be the grading which is furnished by the original source of the infor- 
mati on. 

SECRET 
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) 


r. Souroe T s Opinion of Content (Form 51-lj.B only); 

Thid will be accomplished by the originating office and 
will be the grading which is furnished by the original source of 
the information. 

s. Source 


(1) This section will be accomplished by the originating 
office and will serve as a description of the source enabling the 
analyst using tlie report to evaluate the source’s presentation of 
the information. 

(2) The originating office will take action to ensure that 
sources are given necessary security protection without rendering 
the report useless by suppressing information essential to evaluation 
by userso 

( 3 ) "When possible, in the light of known security require- 
ments, reporting offices will furnish a description of the source, 
including factors affecting his objectivity as a source, specify how 
the source got his information, and describe or identify sub-sources 
of the reported information. 

(i|) When the source is documentary, identification will be 
made by brief title or short description of the document and its 
. character® 

'fc* Body of Report y 

This will contain the information as edited and prepared for 
dissemination e If the report requires more than one page, only the 
first page will be prepared on report forms o Succeeding pages will 
be prepared on blank duplicating masters with each page appropriately 
classified and numbered consecutively® These pages 'will contain the 
proper report number in the upper right-hand corner, as stated in 
paragraph 2. j®, above. 

u® Indication of Distribution ; 

(1) The report forms contain a box at the bottom of the 
form for distribution. The Office of Collection and ■ Dissemination 
will indicate such distribution, by means of n X u marks in appropriate 
boxes, in accordance with the provisions of the reference® 

(2) Form 51-lj. A provides a second distribution box at the 
bottom of t be form for internal 0S0 distribution. This distribution 
box is for use by 0S0 only and is not. to appear on copies prepared . 
from the master form which are disseminated by OCD*- • 
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3 # Security Precautions : 

The producing office will assign to each report its appropriate 
security classification and will appropriately stamp those reports 
which are for CIA INTERNAL USE ONLY or for LIMITED DISTRIBUTION, 
according to the provisions of paragraph 9* of the reference. 

i].. Evaluation : 

The Office of Reports and Estimates and the Office of Scientific 
Intelligence will prepare evaluations of all intelligence information 
reports. “When practicable, these evaluations will include opinions 
of analysts in the LAC agencies as ‘to the value of suoh reports for 
departmental intelligence purposes. 'The Office of Collection and 
Dissemination will endeavor to obtain, from requesters outside. of 
CIA> evaluations of reports prepared in answer to their specific 
requirements. 


5 . Di ssemination : 

Intelligence information reports will be disseminated in accordance 
with the provisions of the reference. They will be distributed im- 
mediately after their preparation, without waiting for evaluation 
of ORE and 0SI. Evaluations by ORE and OSI will be submitted to 00 
and 0S0 as soon thereafter as possible, but will not be disseminated 
further • 


R. H. HILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 



7i riTvrniji 


Approved For Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 


O /fc U 


STATINTL 


STATINTL 


STATINTL 


Q So - O C A. - *2^ ^ C \ 

aJLLowr ... . O A 

... AJct; IL^a^v « 




J\ - /7 




v 


...l 


u 1 1 j f 

A 1 . ! 


A t i 


- 4 \ 2 l 


rt~H 


ILLEGIB 



'SF-- 


At 


4.A. J^ 5 6*-4— £ 




i-dA: lip-. 


0 fdL^v ^ ^Ca^- 

^v i'c A 


JJLbk 







• -/-r- 


!/'V... (jL^C. • / V CL^-' 


.2 V /, / ) «u. 

j> L f '' f aa^^o dl-O-^ yCvWt^ 



K ^v! 


tCt f 


,_T 


/O-fi 
/09/03 : 


ic^vvu y-o /2^* A y° 




•?? . ■■*< 
*;• . • 4 


Approved For Release 2DCTT/09/03 : CrA-RDP8T-00728R000100020023-7 







Approved For Release 2001/09/03 : CIA-RDP81-00728R000100020023-7 



s 






jQjl-€ 


-&jC. 


£l/t~ /<^V 




yZ«-€<.Mjp '-"l 


,(/J JJ '7/d '(A4 sy?sl‘£U'<£& 




/>* r~ 

$,c( j /$/# jmi AJy/// ^ y y 

/ <> y 


,0,^ 




P/WU-X 





Approved For Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 



13 April iyou 


U'TDUM FOR* .. 


Management Officer 

3 Tj Drafts of Administrative Instructions 


L 0 There is reproduced below drafts of two proposed Administrative 
options pertaining to operational aspects of Agency activities.^. 


3'* In order that final action may be 'effected at an. early, date* 

t -i i n m h „• n t new 4 1 


ndluat ion meeting will bo held at 1000 hours 19 April .1950 


2519 M BuSiaiafr^irrs reque sted'^Kat-'Tephelih^^B^s ' 'oFyaur 'off ioe 
ding the meeting be authorized to effect .final s.ctxon® 


<5C 

6S\ 

o?*' 

6°^ 

* 


WOM& 


ilSTRATIVE INSTRUCTION 


Ids Dissemination of CIA-produced Intelligence and Intelligence, 
Information. 

■ ated 22 August 1946 
dated 9 June .1947 
dated 7 December 1948 
dated' 15 July 1947 
July 1949 

tENCE: Administrative Instruction dated _ 

(same date, as this new Administrative Instruction 

1. Pu rpose : . , . " 

The purpose of this directive is to state the policies and proce- 
i wrttrovvri no* rH hSHfiTTlI nn-t-.i on of OTA-produced Intelligence and Intelligence 


iSSIONS: a. Admin. Instruction 
; b. Admin. Instruction 
Co Admin. Instruction 

d. Admin. Instruction 

e. General Order 

* ■ *• 
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3 * Pi s semination Policy t 

It is the policy of the Central Intelligence Agency to disseminate 
CIA-produced intelligence or intelligence information on a need-to-know 
basis to those officials of the .United States Government who are responsi- , 
ble for the formulation or execution of national p'olioy* 

. . . 4 ^ Publications Distributed by the Producing Office pireot to Reci - ' 
pients s ’ ? 1 ' " " ~ 

t • The Director of Central Intelligence has authorized the direct 

/■/ distribution of. current intelligence and intelligence memoranda by ORE 
j and OS I to certain recipients specifically' designated or approved by himo 
If The Director of Central Intelligence has also authorized the distribution' 
j of intelligence information diroct to' using agoncies* by 00 and OS 0 when the 
j nood is urgont or when special security ^considerations m ake it in advi Aiable^ 
j to use normal dissemination ‘channels • . In all such case s f**the 'producing 

| office will inf orVri 0CD of such diroct distribution and, when appropriate, 

1 will deliver to 0CD additional copies- for distribution to other authorized 

I recipients. For current intelligence and intelligence memoranda, such 

1 I supplemental distribution must always be personally directed or approved by 
1 | the Director of Central Intelligence prior to dissemination* 

5* Publications Distributed to Recipients through OOP : 
a* NIS Publications? 


The dissemination of all publications produced under the NIS 
program is determined by the Interdepartmental NIS Committee under the 
Chairmanship of the CIA member. If, in disseminating CIA-produced* 

NIS materials, departure from' the general ’dissemination policy is 
desired, the procedure directed in paragraph 7 below is to be followed 

b* Other Publ ‘i cat i ons; and ■ Report s i ' # 

For each publication • of report other than those mentioned in 
paragraphs 4 and 5 a above, 'the producing office will recommend to 
0CD an appropriate distribution list, based on the need-to-know 
principle. This list may be either a standard distribution list 
: ‘(for -certain re curr snt publications and reports having regular reci- 
pients) or a specific distribution list (for publications and reports 
having no 'standard distribution)* The Office of Collection and Dis- 
semination will ensure that the recommended lists 'tfcf e : . in accordance 
with CIA T s 'general dissemination policy or approved exceptions there- 
to, and with the Central intelligence Agency* S: security regulations 
as interpret od by the Inspect ion*, and Security Staff* Requests or 
recommendations for supplemental distribution of CIA-pro^ucod intel- 
ligence and intelligence information will be routed to the Office - 
of Collection and Dissemination for coordination. Such coordination 
v/ill include referral of each request or recommendation to the produc- 
ing office for comment and to the Inspection and Security Staff for 
clearance o 


SECRET 
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Physical Distribution and Storage by 0CD‘ ^ 

Thp Office- of Collection and Dissemination will be responsible 
for performing the physical distribution of all publications and' L\ 

reports, except as noted in paragraph k above. For this purpose. 
the publishing or producing office vwill deliver to. the Office of 
Collection and Dissemination a sufficient number of copies of each 
publication or. report to implement the initial distribution list / 
and to stock for supplemental- distribution. The Office of, Collection 
and Dissemination will maintain such surplus stocks and •'will keep 
appropriate distribution records and stock inventory records. 

Conditions Under 'tVhich Exceptions to CIA's G eneral Dissemination 
Policy will be Authorized ; T ’ 

Exceptions to CIA*s general dissemination policy as stated 
in paragraph 2 above will be authorized only under the following conditions i 

' a f. . The proposed recipient has need for the publication. 

bg Actual or potential advantage to the US Government can be 
clearly shorn to result from the proposed, dissemination. 

c. The proposed dissemination can be accomplished without 

embarrassment to the US Government. 

d. The proposed dissemination conforms to established policies 

\ °$ State-Defense Military Information Control Committee. 

7 • Procedures for Obtaining Authorization of Exceptions : 

. •/ # Requests or recommendations for exceptions' to CIA's general dis- 

semination policy -as ; stated in paragraph 2 above -will be routed to the 
producing office ‘for comment as to such releasability, based on the consid- 
erations listed in paragraph 6 above. . A justification or negative response 
will then be forwarded by the producing office; to the Inspection and 
Security Staff , when necessary, for comment'* The producing .office will 
then submit the request or recommendation,- together vn.th. all Supporting 
papers, ‘ to the Director of Central -Intelligence for approval or disap- 
proval, except that • the. Assistant Director for Collection and Dissemination 
is authorized to approve or disapprove the dissemination of RESTRICTED or 
UNCLASSIFIED publications and reports (other thanNIS publications) to US 
private individuals or organizations. . 

8 .is Authorized exceptions- to CIA 1 8 /General Dissemination Policy : 

The following exceptions to CiA 1 s general dissemination policy 
as stated in paragraph 2 above have already been authorized: 


bii,CRET 
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a. The br.e'i.gia. governments of classi- 

fied intelligence publications produced under the NIS program, as 
authorised by the' Interdepartmental NIS Committee through its ORE 
Chairman,"’- ’ •’ "• 

b* The dissemination to certain fbreign governments of certain 
classified intelligence publications (other than NIS publications) 
prepared by -the Office of Reports • and Estimates; the. Off ice of 
Scientific Intelligence, and the' Office of Special Operations * 





. ' • T 

■ • i 

'(%‘j * 


d, The dissemination of certain ^classified intelligence infor- 
mation report's prepared by 0SI to certain’US private individuals 
and organisations, 

• • . ' • ' i ■ i, t 

9 * Additional Provisions for Sensi t ive Intelligence Information 
Reports; 

■ ' • ■ ’ ‘ r'-‘ ■ 

a. If it is necessary, in the interest of source protection, 
to vrithhold CIA-produced intelligence information reports from om 
or more of the IAC agencies, such reports shall be stamped* CIA 
INTERNAL USE ONLY' and shall hot be transmitted or disclosed 'to any 
agency outside of the Central Intelligence Agency, 

h ■ '* . . . * • • ' « V ■ ' ’ ✓ 

b. CIA-produced intelligence information reports of special 
sensitivity, which' must nevertheless be disseminated to IAC agencies 
on a need-to-know basis, shall be stamped LIMITED DISTRIBUTION, shall 
be in a separate' report series,- and shall be delivered not to IAC. 
reading panel units but * ! to specif ic officer s :; within each agency, as ,; ’* 
designated by the producing office. Such reports ' shall also bear 
the notation; • 11 This Report is £ or the- information of the f ollowing 

•officers only; (list of names). It mil 'receive, no "further- dissemi- 
nation, either writte i'-or oral, without the ■ concurrence of the- Central 
Intelligence- Agency, through the ‘Assistant Director for Collection 
and Dissemination, 11 : ' ' ’ • ’ 

c. Unevaluated CIA-produced intelligence information reports '■ 
will normally be disseminated only to IAC agencies, unless the report 
is unclassified or, JL£j classified, provided,, that', the .producing office 
concurs in such dissemination, with or without additional editing© 


R, H, H ILLSNK0ET TER 
Rear Admiral, USN 
Director of Central Intelligence 
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ADMINISTRATIVE INSTRUCTION 

NO. - . WBM 


SUBJECT: Preparation of CIA-produced Intelligence Publications and 
Intelligence Information Reports, 


RESCISSIONS: a. Administrative Instruction date 

' 1948 . ' ’ 

b... General. .Order dated 21 July 1949. 


dated 7 December 


REFERENCE: Administrative Instruction dated ' 

(same date as this new Administrative Instr action 


In accordance with the provisions of the National Security Act of 
1 947- (Public Law 253 ) 3 all CIA-produced intelligence publications and 
intelligence information reports will be so prepared and edited as to 
eliminate the danger of disclosing covert or semi-covert sources or 
methods . 


Intelligence Publications 


The form of CIA-produced intelligence publications will be as 
determined by the producing office, after consultation, when necessary, 
with other offices and staffs as are appropriate. 


II. Intelligence Information Reports 


1 • Forms : 


The following forms will be used by producing offices in the 
preparation of CIA; intelligence information reports. 


a. Form No. 51~4 a, Information Report, revised September 1948- 
to be used, by the Office of Special Operations for unevaluated 
intelligence information reports. These reports will be reproduced 
on yellow paper.. 


b. Form No, 51“4 b, Information Report, revised December 1948 — 
to be used by Contact Division,-Office' of Operations, for unevaluated 
intelligence information reports,’ These reports will be reproduced 
on pink paper . 


t ' iqL " .?* -j> V ^ ‘ V t I V , U - V’jpty **■’} V;. u , 1 4 ■ -I-: • 

, . v - ' 1 ' / f' ' * ‘ V 
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25X1A j 


STATSPEC 


2. Explanation of Items 


on Forms: 


oated h below- UCinS office wiU complete each form in detail as indi- 


a * Country: 


Show the country to which the information pertains. 
t> • Subject : 


* eleot ? nd fil1 in the subject most descriptive of the 
information contained in the report. 


ate Acquired by Source (Form 5 I-I 4 B only) ; 


the ' field P bv 1 +h« the ' d ^ t9 i 0n which the information was collected in 
the field by the original source of the information. 


^ a ~k 0 of Information: 


took place! te the aCtUAl date When the event 0r events re P or tsd on 


S’ Where Published (Form 51-1# only): 


«H'<HT»TT ndl< v'i® country and ° ity where the information was 
iginally published or broadcast* ■ * 


h. Date Published (Form 51-1+C only): 


+ll indicate the date of the original publication or issue of 

the document, or date of the broadcast. • 


SECRET 
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i . ! ; 'Languago-*' (Form ' only) : * " • ■ 

Indicate the language in which the material was originally 
published or broadcast. 



Enter the CD number to which the information report pertains. 


1. Pat e Di s tr ib ut e d : , 

Date 'on which the report is distributed by the Central Intelli 
genco Agency, This space will be' left blank by tho originating office 
and will be completed by the Office of Collection and Dissemination. 


m, ; Number of. Pages: 


j 

i 


4 



Enter the total number of pages comprising the report, 

n. Number of Enclosures (Forms 51-'4A. and 51*“hB only): 

Enter the total number of enclosures to the basic report. 

In addition, the- enclosures will be identified by a listing at the 
end of the report, „■ This listing will be as brief as possible, 

Eaoh enclosure will be marked with the same symbol as on the listing. 
Abbreviations mil be used whenever practicable,. 


o. Supplement to Report Number : > . ■; 

If the report provides .additional information which supple- 
ments or changes a previous ’report, the originating office will 
indicate this by inserting in this space the report number of the 
previous report or reports. 

p. Grading of Source by Office of Origin (Forms 51 ~Ua, and 5 I-I 4 B 
only) s 

The .originating office will mark the appropriate box from 
knowledge of and experience with the; source from which the report 
was derived* , • . v . 


q. Collector *s Preliminary Grading of Content (Form 51--4A. only): 


This will be accomplished by the originating office and will 
be the grading which is furnished by the original source of the infor*- 
mati on , 
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i 
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B 




r . Source 1 s Opinion of Content (Form 5 I-J 4 B only): 

This will he accomplished by the originating office and 
will be the grading which is furnished by the original source of 
the information. 


s . Source 

(1) This section will be accomplished by the originating 
: office and will serve as a description of the source enabling the 
analyst using the report to evaluate the source’s presentation of 
the information. 


(2) The originating office will take action to 
sources are given necessary security protection without 
the report useless by suppressing information essential 
by users i 


ensure that 
rendering 
to evaluation 


(3) When possible, in the light of known security require- 
meats, reporting offices will furnish a description of the source, 
including factors affecting his objectivity as a source, specify how 
the source got his information, and describe or identify sub-sources 
.of the reported information. 


(4) When the source is documentary, identification will be 
made by brief title or short description of the document and its 
character© 


tj Body of Report : 

, This will contain .the information as edited and prepared for 
dissemination. If the report requires more 'than one page, only the 
first page will be prepared on report forms. Succeeding pages will 
be prepared, on blank duplicating masters with each page appropriately 
classified and numbered consecutively. These pageswill contain the 
proper report number in the upper right-hand corner, as stated m 
paragraph 2. j • , above. 


u. Indication of Distributions 


(1) . The report forms contain, a box at the bottom of the 
form for distribution. ' The Office of Collection and Dissemination 
will indicate such" distribution, by means of M X W marks in appropriate 
boxes, in accordance with the provisions of the reference. 

(2) Form 5 I-J 4 A provides a second distribution box at the 
bottom of the form for internal 0S0 distribution. This distribution 
box is for use. by 0S0 only and is not to appear, on copies prepared 
from the master form which are disseminated by 0CD« • 






SECRET 





Approved For Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 



) 


3* Security Precautions : / 

The producing office will assign to each report its appropriate 
security classification and mil appropriately stamp those reports 
which are for CIA INTERNAL jtfSE ONLY or for LIMITED DISTRIBUTION, 
according to the pr< 

!+• Evaluation: 


of paragraph 9* of the reference* 



The Office of Reports and Estimates and the Office of Scientific 
Intelligence will prepare' evaluations of all intelligence information 
reports* T/Vhen practicable, these evaluations will include opinions 
of analysts in the IAC agencies as 'to the va^tfe of such reports for 
departmental intelligence purposes* The 0fo.ce of Collection and 
Dissemination will endeavor to obtain, fpom requesters outside of 
CIA* evaluations of reports prepared in'answer to their specific 
requirements. / 


5'* Dissemination : / 

Intelligence information reports will be disseminated in accordance 
with the provisions of the reference • They will be distributed im- 
mediately after their preparation, without waiting Tor evaluation 
of ORE and OSI* Evaluations' by ORE and OSI will be submitted to 00 
and 0S0 as soon thereafter /as possible, but will not be disseminated 
further • / 


R. II. HILLENKOETTER 
Rear Admiral, USN 
Director of Central Intelligence 
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CONFIDRNTiM 


18 April 1950 

MfiJKJftAHDOfii POfil MMAOEKENT OFFICER 

FROttt Assistant Director, OCD 

SQBJECIs DraZti of Maioietrative Instruction I 
resisted* 1 



25X1A 


25X1 A 


1» OCD is obliged to diaeont froa tbs subject draft. 

2* Chief reason for the dissent is that tte draft* 
though It does not propose forking procedures 'Very different 
from those now being used, does f assails® a radical change 
xn di^seaittatdcm policy? It charges c&cU Qffico jia&iiHr 
its own dieaemlnation policy - without regard to the policies 
oi other Offices - and in effect would place upon the JJireo- 
tor ctoaeif the onuo of reconciling fill differences on this 
score* 

3* OCD believes imt the Agency should continue to 
charge one Office with responsibility for shaping and iapie- 
Renting a coherent uissea&nation policy fox Al l GXA mibli- 
»tioas except those vex? few which genuinely require special 
treatment* The policy should be flexible enough to me t day., 
tc-day n&sdSt it should be iapiemented Kith cm© regard 

for the daywio-d^y wishes of -the producing Offices* But what 
i» everyone »s business i© ao-oae’s buainesa, and there should 
Office responsible to the Director for seeing to 
fj ! a ooborent and consistent dissemination policy. 

tnis policy is effectively implemented, and that it makes 
the bast compromise possible between tee conflicting variably 

H ffP** - ^* internal needs of CIA, and 3) i*^tiwate needs 
of otter agencies. * 


MJ& °rf1 rr be invite^o 

on HR 


prepare Its own redrait of AdadjiletraUve Instruction 

and that tns several drafts than be submitted to CQAFS for 
Btudy, integration, and final recammendatlan to the Director. 
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(QWDENT1AI 

18 April 1950 


I25X1A 


SaiOhAMDOM FOR: J5AHAGEHBHT OFFICER 


HJGM: 


SUBJECT: 


Assistant Director, OCD 


Draft of Aiiministzmttvs Instruction 
revised. 



1. OCD Is obliged to dissent from the subject draft. 

2 , Chief reason for the dissent is that the draft, 
f.i-^g h it does not propose working procedures very different 
from those now being used, does formalise a ra d l e d change 
in diesemiimtion policy. It charges each Office with salting 
its own dissemination, policy - without regard to the policies 
of other Offices - and in effect would place upon the Direc- 
tor himself the onus of reconciling ail differences on this 
score. 


3 . OCD believes that the Agency eiiouiu continue to 
charge one Office with responsibility for shaping sssd impl*- 
f pr'nt.ing a eobexent dissemination policy fox all CIA publi- 
cations except those vary few wi&ofc genuinely require special 
treatment. She trolley should be flexible enough to meet day- 
to-day needs, and it should be implemented with due regird 
for the day-to-day wishes of tbs producing Offices. But what 
is everyone* s business is bo-oos 1 ® business, and there should, 
be a single Offlco responsible to the Director for seeing to 
it that CIA has a coherent and consistent dlaaesdnutioa policy, 
that this policy is effectively implemented, and that it makes 
tbs "best compromise possible between the conflicting vari ab l e s! 
1) security, 2} internal needs df CIA, and 3) legitimate needs 
of other agencies. 

A* It ig rooonnBOded that each Office be inrito^to 
prepare its oaa redraft of Adminifffcmtive Instruction 
mid that tae several drafts then be submitted to CQAP3 for 
study, integration, and final recotanendatioo to the Director. 



IMsrmtM' 


■M 

J.-’i 
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fij.fSiUitr -ft* 


SECRET. ■ 


DRAFT 


l^December 1949. OCh 


MEMORANDUM FOR Assistant Director for Scientlfi,0'<fntelligence 

FROM: n. Management Officer / , / \ /?<•-/.- 1 i..- 

\ \ / \ . ''jSo 

SUBJECT: V D«ft of AdministWre Inetruction/^issemination oV'/'^X 
\ CIA-produced Int^n'^gence and Intelligence Inf ormatioiy>K 

' \ / ■ \ : / X \ fV ~ 

1. There is'jsproduoe^beiow a draiit of* a proposed Administrative tit Y/l' . 

s“oJ or °“X“ du ” d \ 


during November /I949. \ X, _ ^ ■^^^^^^submitted---- 

_ u / \ / X A’®* 

3. The^flis semination aspects of Administrative l\struction Uo’.BH /vi 

S,r“d b"Xo" m So’ ;»“•««'» of\t. *5 £hBW 

covered WNSCID No. 2, and exiting policies o/the AgenW. • •' • ' 

f . . f ’/ Request that forward ybur comments or concurrents to this of- 
fice bf 30 December 1949. \ 7 \ 



ILLEGIB 


ADMINISTRATIVE INSTRUCTION 
NO. 


SUBJECT: Dissemination of CIA-Produced Intelligence- and 
tion* 


RESCISSIONS*: Admin* In str* 
Admin* .Ins-jbr. ’ 


REFERENCES; General Order 
•Admin* In str* 


■ ated 22 August 1946 
ated 9 June 1947 
dftt^ d r -15' -iJ t ri - y 10 4* 7 

^dated 21 July 1949 

dated' 7 December ' 1948 ' 


••informa- 


1* ,General Poli cy • • 

a. It is the general policy of the Central Intelligence Acer: cv not to Hi, 

formation ^C^pro'd^ed intelligence. or.-LJ^l^ £ " 

formation to individuals or organizations other than those of the United States 
overmen . S^cep-fioWA /to . poU«<j fte.<?oifce tff 


SECRET' ' ' 


■ * -/ ,*• -/X ''' ’ 
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i 0 * 


24 ' Definitions 


ru. - V/jN^t&'YN 


'a 

V/ rfiky 


4 


/ L a* CIA-Produced Intelligence ; 

(A i f 

y Kjo published, availed produc1>vof^. : t.he intollige'ri^e-producing oonj- 


■ n 


ft ll/V ,V iVWW/XiOlj 

J jfw ponont\of 7CIA. 


i/ 


/ 


b* . CIA-Prbduced £rrtej U4 . geao eNlnf ormat i on s. 


Ths/unevalb^ted n raw n product any organizational com- 

ponent of CIA, 


* ie-& /^ x A 



3* Approved Exceptions to tenoral Policy 


a. Certain classified intelligence .produced under the .National Intelli- 
gence .Surveys’ Program which the Office of Reports and Estimates by prior • 
authorization, disseminates to foreign governments. 


25X1 A 


25X1 A 



c s «^e^ain>tncl a ss^fed intelligence information 
, Office ------ 


- jr s — - yr — o ~ w^^/db licat ipns wh xCH the 

Sd^tific^tolligpdce, b/pri o^authori^ati on, difs^ semin ^tes : to 


be indlvidualsyand non^overnm^talbdrganizationsa ^UAjXj 


I - . — — ^ c J/ 

4; '~ ^ 

ml , bi/i fy " ' — ■ — *- — jr TTr ‘ ~~ 

The autn - orifty to- f fogfdfl the ne e d for dissemination of intelligence 



^ a. 


and information' relating, to the national security rests , with, , 

the Assistant Director for Collection and I;.i0 semination, • under the overall 
policies of and with certain specific exceptions .of ^the Director of Central 
Intelligence. ’ ’ ; 


bo OCD, in carrying out such* dissemination, wiil be guided by existing 
security policies and will utilize as required the facilities of the Chief, 
Inspection and Security Staff . OCD will further be guided by the provisions 
of General Order Administrative Instruction and this Instruc- 

tion* 


•5* Dissemination -within the United States Government 


a. OCD, in collaboration with the producing office and after coordination 
with I&SS, will publish a standard distribution list for each recurrent cate- 
gory of CIA-produced intelligence or i» * c 3.14goiHw information® 


- 2 - 
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V, 


'r !f- /d'd;*.?'- ; ’•> 1 * ■ 

> ; -O''- 'fe : ’ "d 
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,/ v ' .... 

^ ■=&. Initial dissemination of the recurrent items will be dictated by the 

standard distribution list® 

* Supplemental dissemination will be in response to specific requests 

authorized by the Director of Central Intelligence or by the Assistant Direc- 
tor for Collection and Dissomination in collaboration with the producing of- 
fice and with I&SS# 

6* Dissemination to U* S« Citizens or U« S * Organizations other than U.S. 
Governme nt — — — — ■ — • — ~ 

^ a * Proposed .dissemination of CIA-produced intelligence or arn%^-l-lig on-re 
information classified , 11 Confidential-, or higher must bc< ‘.approved by the Direc- 
tor of Central Intelligence* OCD .will collaborate' with the producing office* 
and will coordinate with I&SS prior to submittal to DCI. 

,ba Proposed dissemination of CIA— produced intelligence or isa4^ 1di ‘ gc ' jTC 6 ‘ ■ 
information classified ^Restricted** or unclassified must be approved by the 1 - 
Assistant Director for Collection and Dissemination #• OCD will collaborate 
with the producing office and will effect coordination with DCI, I&SS,' and 
tho Legal Staff when necessary# 

Co All proposed dissemination must comply with the following conditions! 

(1) The proposed recipient has 'need for the material. 

(2) Clear existing, or potential advantage to tho United States Govern- 
ment can be shown to result from tho proposed dissemination# 



(3) The proposed dissomination can bo accomplished without embarrass- 
mont to the United States Government, the Central Intelligence Acencv. or 



^ X* Physical Reproduction 


^ Intelligence-producing components of CIA will coordinate with Adminis- 
trative Staff to <£nsure that the required numbor of copies of their respective 
intelligence products are in appropriate form and in sufficient quantity to 
fill the needs of the current distribution list, sufficient quantities for 
stock, and supplemental distribution# 
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9* ' Physical' Distribution 

C* T 

a. OCD v/111 porfoawi the physical distribution in accordance with current 
standard:' distribution lists 'and ‘authorizations for the supplemental dis^ribu- 
tion'-b'f specific items 0 • . ■ 

bo OCD will maintains 

.(J)’.'.. Surplus stocks. ^ f or. 1 publi. shed., items, -of finished intelligence " L* ‘ 

materials* . 

• y (2) Stock inventory’ records for Items of .published finished ‘intei-.. . 

“ ’ Idlgenco materials^ I </ i<*pp l & 'dlitn 

10* Processing of Requests' •' • • •• C * ■ ‘ ‘ : 

a* OCD will process requests for CIA-produced intelligence or intol ' llgea ce 
infornatioh in ‘ accordance v/ith the provisions of this Instruction, or will pre- 
pare: a 'suitable negative response 0 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE!* " *“ ’ : 

tti 
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j 

Office Memorandum • united states government 


TO ! Acting Executive 
^ FROM : Management Officer 


DATE: 


: b May 1950 


SUBJECT: Administrative Instruction! 


I Dissemination. 


it The attached Administrative Instruction subject t 


2. Certain comments received have been inoornorated -in -t-v,*. 


3» Recommend signature and publicati 


on* 


Attachment: Administrative Instruction 
■with comments • 




y yhLA, t~, 


Ity tx-^yu/ 

•0C oW O O, 


-^suu. 




Y 



( — ^ -faLtsCS o>w <jvcu~\ u/yJjPa/LJsi <t /fo <? c ^ 
\JJ<£U$a tiro Ql un a^td j /vy5^ 
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SECRET 

1 

Coordination Pago 



t,S'.0RMDUl.: TO: liana tpmont Officer 


419 

DRAFT 

o™, g8 APR 1950 


FROL'l ; 


SUBJECT : 


Assistant Director j ORE 

Draft of Administrative Instruction rc Dissemination 
of CIA tfoducod Intelligence and Information 


1 Thi- office concurs with the draft of Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 19^0 o 


2* Comment e 


Re paragraph 3a - delete »■" from word surveys. 
"Rational Intelligence Survey Program . 


Should read 


He paragraph 3f - the exceptions stated in points a and o are 
at the direction of the nr . T a nd n ot privileges granted ORE. ORE has 


th. responsibility of 0CD “ d1 “““^ pr^ty ^.possibility 

S”S°pro°d«eS”m« "»i* »• ' uoh 

re-drafting paragraph 3f as follows: 


V 


"OCD and the Management Staff will review 
forth above within thirty calendar, days after date of this instru 
tion and will inform interested offices of the findings and 

recommendations •** 


IirecSr's 0 poiicy’and not Exceptions . Recommend that paragraph (3a he 
re-drafted as follows: 


"The responsibility for di fl s s : fg^ i c ? n - nf r,Tft iT l telU& enGil - 


- 5 - 
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and information rests with the Assistant Direotor, OCD, under the 
policies set forth by the Director, CIA 

, Re paragraph 6 c (l) - this statement does not seem to be a valid 
CIA policy. It is ORE'S belief that in any proposed dissemination to 
private organizations or citizens, CIA is interested in the advantage 
to the US Government and not at all to the recipients * need for the ^ 
material. Suggest paragraph (l) be deleted. ^ 

Re paragraph 9 a - recommend re-drafting as follows* 

u 0CD will accomplish the physical distribution of CIA produced 
intelligence and information in accordance with current standard 
distribution lists and authorizations. 11 

Re paragraph 10 - recommend that this paragraph be re-written 
to state clearly that only requests for already published CIA intelli- 
gence will be sent to 0CD. Paragraph should read as follows* 

^OCD will process requests for previously published CIA 
intelligence and requests for CIA-produced information in 
| accordance with the provisions of this instruction, or will 
I prepare a suitable negative response. When requests for 
4 previously published CIA intelligence are received, OCD will 
consult with the producing office before preparing negative 
responses. 





SECRET 



CI&-RDP81-00728R0001 00020023-7 



Approved For Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 


25X1A 


, SECRET 

Coordination Pago * DRAFT 

Liana gcmant -Officer DATE: 28 April 1950 

Assistant Director., .. QSI ^ 

Draft of Administrative Instruction rc Dissemihation 
of CIA Produced Intelligence and Information 

1, This office concurs vdth the draft n f Administrative Instruction 
ro Dissemination of CIA Produced Intolligenco and Information, dated 
21 April 1950 c 

2* Comments: 


L'iEI.:0RAIy|DUt.; TO : 
FROM: 

SUBJECT : 


1 

i 

1 



At the conference which was held to discuss Administrative Instruction 
| it was the clear under standing of the 0SI representatives that para- 
graph 10 of subject instruction pertains only to requests for previously 
disseminated CIA intelligence or information, ^and that the paragraph should 
not he construed to involve requests on OSI for the production of 


intelligence . 


!>- 




I jji l ^ . //■* 



< 


5X1 A 



H. MARSHAL CHADWELL 


Signature 
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Coordination Paga 


DRAFT 


DATE : — 25, April 1 2 5Q. 


IviEI.-.OR/u'JDUI'.i TO: liana foment Officer 
FROi ' is AB/OCD 

SUBJECT: Draft of Administrative Instruction re Dissemination 

of CIA Produced Intelligence and Information 


1, This office concurs with the draft n f Administrative Instruction 
re Dissemination of CIA Produced Intelligence and Information, dated 
21 April 1950 o 

2« .Comments: 


00D concurs with the draft as it stands, but suggeststhat 
the following minor changes would be of .benefit. They ‘would 
spell out a modus operand! for keeping the exceptions under 
control, and perhaps prevent the confusion which arises when 
one 01 lice claims the DCI has authorized an exception but 
can show nothing in writing to support the claim. 


Para_ 

7 7 T“ 


3 f. 


Add a sentence such as : 

.x‘ 


p vf 

/('The Director*' s office — ©0©— e-f all 

exceptions authorized, ©6D will maintain a record of , 0* 

them, • IpM / . 

Sara 8 Change to: A** Q\K e 


Intelligence-producing components of CIA will advise ^ 
0CD of the dissemination which they desire for forthcoming 
publications, OCD will arrange with Administrative Staff 
for reproduction of a sufficient number of copies to meet / 
the expressed needs of the producing Office and also. to v 

satisfy requirements for reserve stock and supplemental 
distribution." 





Sign, 


-S- . 

SECRET 
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standard form NO. 64 


Office Memorandum • united states government 


DATE: APR 28 1950 


T0 * Management Officer 
from : Assistant Director for Operations 

SUBJECT: Draft of Administrative Instruction re Dissemination of CIA 
Produced Intelligence and Information (Administrative In- 
struction 


25X1A 


1. Reference our telephone conversation of 26 April, request revision 
of Paragraph 8 of above draft to read as follows: 

jhe Assistant Director for Collection and Dissemination will coordinate 
with Administrative Staff and the producing office to ensure that the re- 
quired number of copies of intelligence and information reports are in 
appropriate form and sufficient quantity, to fill the needs of the current 
^distribution list, sufficient quantities for stock, and supplemental distri- 
bution • 

2. Assignment of responsibility for this function to the Assistant 
Director for Collection and Dissemination was agreed on at the meeting on 
19 April, Addition of coordination with the "producing of free" is however 
necessary to cover occasional cases in which the office which originates the 
report may wish to indicate special recipients in addition to the normal 
distribution list or to suggest other non-standard distribution for a spe- 
cific report. 


v v „ / t 

, It'S* 

, t ,/■-*' t t . f . V ■ . \ 0 ? 

v V 

0 r ' if 4 ) • " (j } 

1 , 



<s> 
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DRAFT 


JaELXJRAHDUE TO: Management Offider 


FROM: 


SUBJECT: 




^^stratiyo instruction re' Dissemination 
ox 01 A Produced Intelligence and Information 


1, This office concurs with the draft of Administrative Instruction 
S ApSrSS" 011 Pr ° dUCed IntelliEGncG Information, Sated 


2 m Comments; 











SECRET 
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' -jfr-t : i V*MtSf/'U?.MBrWeir^fS?rlO9Se 1 ^iHO^O3>CIAVR0R,81-OO728ROOOlOOO2OO23-7 





^provecTFor Release 2001/09/03 : CIA-RDP81-00728R0001 00020023-7 


SECRET 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C* 


ADMINISTRATIVE INSTRU* 
MO: 




11 May 195 0 


SUBJECT : 


Dissemination of CIA-Produced Intelligence and Information'' 


RESCISSIONS: Administrative Instruction 
Administrative Instruction 


dated 22 August 191*6 
dated 9 June .191*7 


REFERENCES : General Order dated 2^Julv 19)4 9 

Administrative Instruction dated 7 December 191*8 


STATSPEC 


1. General Policy 

It is the general policy of the .Central Intelligence Agency not to 
disclose or furnish the contents of CIA-produced intelligence or infor- 
mation to individuals or organizations other than those of the United 
States Government. Exceptions to this policy require, specific approval 
of the Director, 

2. Definitions . 

a, CIA-produced intelligence consists of intelligence publications 
prepared by any evaluating component of CIA (“finished intelligence 11 ) • 

b. CIA-produced information consists of information reports .prepared 
for intelligence use by any collecting or reference component of CIA 
(“raw information 11 .) * 

3. Approved Exceptions to General Policy 

a. Certain classified intelligence produced under the National 
Intelligence Survey Program which the Office of Reports and Estimates, . 
by prior authorization, disseminates to foreign governments* 

b. Contain unclassified information and technical publications 


(1) Various press and radio representatives, with Washington,. 
D. C*, addresses* 

(2) Certain foreign governments and international bodies. , 

(3) Public and private libraries, colleges, and universities 
(through Library of Congress)* 

(I*) Amateur radio enthusiasts and commercial radio concerns* 


SECRET 




# Wwm Wm h 7 
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c. Current intelligence and intelligence memoranda produced by 
ORE and 0S1 , by prior authorization, may be distributed directly to 
certain specifically designated recipients. 

(1) Supplemental distribution will require prior authorization 
of the Director in each case. 

d. Information reports produced by 00 and 0S0, by prior authoriza- 
tion, may be distributed directly to using agencies when the need is 
urgent or when special security considerations make it inadvisable to 
use normal channels. 


e. Offices making direct distribution covered in 3c and d above mil 
inform OGD and when appropriate will deliver to 0CD copies for distribu- 
tion to other authorised ^recipients. 

f 0 All requests for dissemination received from the Presidential 
Staff or members of the Congress will be coordinated with the General 
Counsel prior to dissemination action. 

g. The Assistant Director for Collection and Dissemination will 
secure from the Director’s office a revised list of all authorized 
exceptions to the general policy within 30 calendar days after date 
of this Instruction. This list together with authorised changes will 
bo currently maintained by OC1). 

. U . Authority for Dissemination 

a*. The responsibility for dissemination of intelligence and infor- 
mation rests with the Assistant Director for Collection and Dissemina- 
tion, under the overall policies of the Director of Central Intelligence. 

b.. CCD, in carrying out such dissemination, will be guided by 
existing security policies and will utilize as required the facilities 
of the Chief, Inspection and Doc unity Staf^^OCD will further be 
guido^v^bu^provisions of General Order Administrative Instruc- 

and this Instruction. 

$ . Dissemination vrithin the United States Government 

a. 0CD, in collaboration with the producing office and after 
coordination with IdSS , will publish a standard distribution list for 
each recurrent category of CIA-produced intelligence or inf oi'mation. 

Initial dissemination of the recurrent items will be dictated by the 
standard distribution list. 

b. Supplemental dissemination will be in response to specific requests 
authorized by the Director of Central Intelligence or by the Assistant 
Director for Collection and Dissemination in collaboration with the 
producing office and with I&SS. 

- 2 - ' 
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pi^ssniitiation to U.S. Citizens or U.S. Organizations other than 
U.S. Government — — 


a. Proposed dissemination of CIA-produced intelligence or informa- 
tion classified _ Confidential" or higher must be approved by the Director 
^H Ce ^ al In ^ i;L ^ence. OCD will collaborate with the producing office- 
ana will coordinate with I&SS prior to submittal to DCI. 

/ 

b. Proposed dissemination of CIA-producecl intelligence or informa- 
tion classified Restricted 11 or unclassified must be approved by the 

with°th£ b Dl] ; ec) ! j0r for Coliection and Dissemination. OCD will collaborate 
with the producing office and will effect coordination with DCI, I&S S. 
and the Legal Stall when necessary. 9 

tions* proposed dissemination must comply with the following condi- 

(1) The proposed recipient has need for the material* 

(2) Clear existing or potential advantage to the United States 
Government can be shown to result from the proposed dissemination* 

(3) The proposed dissemination can be accomplished without 
embarrassment to the United States Government, the Central Intelli- 
gence Agency, or responsible CIA officials. 

7 • Dissemi nation to Agencies of Foreign Go vernments within or outside 
the U,S , — — 

Dissemination of CIA-produced intelligence or information to agencies 
°t S° vernmGnts is not authorized, except with th e specific approval 

or the Director as provided in Agency Regulation m|| 

3* Physical Reproduction 

intelligence-producing components of CIA vri.ll advise OCD of the dis semina- 
ry 01 ? -which they ^desire for forthcoming publications. OCD vail arrange with 
Administrative otaff for reproduction of a sufficient number of copies to 
meet the expressed needs of the producing office and also to satisfy 
requirements for reserve stock and supplemental distribution. 

9* Physical Distribution 

a. OCD will control the physical distribution in accordance with 
current standard distribution lists and authorizations for the supple- 
mental distribution of specific items. 

b. OCD will maintain: 

(1) Surplus stocks for published items of finished intelligence 
materials. 
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(2) Stock inventory records for items of published finished 
intelligence materials held for supplemental distribution. 

10. Processing of Requests 

0CD will process requests for published CIA intelligence and requests 
for CIA-produced information in accordance with the /provisions of this 
Instruction. In the event a negative response is necessary it will bo 
prepared by 0CD in consultation with the producing office. 

25X1 A 


/ 



FOR THE DIRECTOR OF CENTRAL INTELLIGENCE! 



Acting Executive 


DISTRIBUTION; A. 
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‘ CONFIDENTIAL 
22 August 1946 


J CENTRAL INTELLIGENCE GROUP 

Jg» I. G. ADMINISTRATIVE INSTRUCTION 

INTERIM POLICY AND PROCEDPRE FOR 
DISSEMINATION OF INTELLIGENCE PRODUCED BY C. I. G. 


1. This memorandum prescribes an interim policy and procedure for 
the dissemination of intelligence produced by C.I.G. As the new organiza- 
tion develops, desirable changes will be made to meet organizational 
requirements, 

2* The Office of Dissemination will determine what distribution 
will be given to each item of finished intelligence. This will be in 
close collaboration with ORE and interested offices and staffs, and 
subject to special instructions of the Director where high-level or 
sensitive subjects are concerned. Resultant decisions will be recorded 
in Diesem nation Orders published by the Assistant Director for Dis~ 
semnation with signature form reading "For the Director of Central Intel- 
ligence," The action copy will go to the communications Division of the 
Personnel and Administration Branoh, with information copies to the 
Executive Director and appropriate offices and staff. 


3* Physical distribution of items win be made by the Communica- 
tions Division of the P & A Branch, in accordance with Dissemination Orders 
received. The Communication Division will maintain appropriate records and 
pending further instructions, will maintain storage of surplus. Report 
of conqpletion of distribution will be made to the Office of Dissemination, 

4, Until the Branches of the Office of Dissemination are organized 
with sufficient personnel function adequately, there should be no 
material change in the present procedure for preparation of material in , 

| final form and dissemination, ORE should continue to complete and publish 

I the required copies of its finished intelligence and deliver them direct to 

Central Records for distribution in accordance with existing instructions, 

' The Office of Dissemination is prepared to issue necessary Dissemination Orders 

| but is not yet prepared to receive intelligence materials directly from the 


5 , In general, all items of intelligence produced by C.1,0, will 
be disseminated within C,I,G, to the Director, the Executive Director, 

I the Chief of ICAPS, the Assistant Directors, and the Secretary, NIA, 

in order that such may evaluate the adequacy of CIG intelligence as 
applicable to his office and the agencies. Exceptions will be those 
| specific high-level studies for which the Director gives special inetr— 

f) notions. Further dissemination of Special or Top Secret Intelligence 

f with C.I.G. offices willbbe limited by the senior officer of each 

| office to those Individuals who "need to know" in order to caryy on 

I their work properly. 
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6 . Smooth operations will bewgreatly facilitated if all offices 
will refer any questions which may arise concerning dissemination 
to the Office of Dissemination for coordination or decision# 

FOR THE BIRECTOR OF CENTRAL INTELLIGENCES 


25X1A 



Colonel, CAC 
Executive for Personnel 
and Administration 


6# A rubber stmap or similar method of reproduction will 
not be used to indicate the Statements relative to coordination 
required by paragraphs 4 and 5 above# 

7 * The procedure outlined in paragraphs 4 and 5 above 
will be followed in case of outgoing correspondence signed by 
Assistant Directors, Secretary, NIA, Chief, ICAPS and th Exec- 
utive for Personnel and Administration, pursuan t to the provisions of 
paragraph 3 b,c,and d, CIG administrative Order (Note: 

The provisions of this paragraph may be suspendecHir^he case of 
the Office of Special Operations where for security reasons coordin- 
ation is not feasible or practible#) 

6# Assistant Directors, Chief of ICAPS, and the Executive 
for Personnel & Administration, from whom concurrences are requested 
will be held responsible that such concurrence or nonconcurrence 
is promptly given# 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE t 


25X1 A 


Colonel, AGO 
Executive for Personnel 
end Administration 






